
Job Title:  Music Director  
Supervised by:  Senior Pastor 
Hours:   Averages 5 to 12 hours per week 
Status:   nonexempt, hourly 
Updated:  6/27/2022 
 
 
Job Summary: A spiritually rooted person to minister through music with the 
congregation. Coordinating with the Pastors and the Ministry of Spiritual Life Team, this 
person is responsible for the selecting and planning of special and congregational music 
for the church’s worship service, obtaining permission and copyright authorization for 
use of music in all worship settings, and coaching the performances of volunteer 
musicians. This person works closely with the organist and the pastors (who deeply 
appreciate music and its role in worship) to provide music for worship services in a 
hybrid setting. 
 
Principal Duties & Responsibilities: 
1. Obtain and appropriately report necessary copyright permissions for all worship 

music. 
2. With input from pastors, select congregationally sung music for worship (typically 

hymns). 
3. Conduct chancel choir in rehearsals (Thursday evenings 7:30-9 pm, September 

through June) and services, presenting anthems regularly during worship. 
4. Maintain library of choral music 
5. Record and/or coach volunteers to record music used in worship. 
6. Provide for the use of instruments and soloists as appropriate. 
7. Oversee use of church instruments—organ and piano—and rehearsal spaces for use 

by outside groups. 
8.  Schedule volunteers and guest performers for special music during the summer and 

for some worship services during the school year. 
9. Provide support to all aspects of the music ministry of the church. 
10. Occasionally prepare videos for use in worship integrating stock photos and video 

and music recorded by Music Director and/or others. 
 
Job Qualifications Desired:  
BA (or higher) in Music or equivalent experience. 
Some experience in directing church music programs. 
Able to teach volunteers in positive atmosphere. 
Knowledge of sacred choral repertory and performance styles. 
General knowledge of music copyright law. 
Own and have experience with a music notation software (e.g. Sibelius, Finale) 
Experience with video editing software and ability to create multimedia for worship 
services 
Planning skills. 
Comfortable working with technology/computers/internet. 


